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JUNE 2018 WORK ORDER FOR
FORMATTING and/or UPLOADING
Please copy this form for each book and fill out all of the information. 

By submitting this form with a book project, Author/Publisher accepts the Author Services Terms and Payment Terms & Fees in effect on the date submitted.
Name:  
Preferred Email Address: 
PayPal Email Address: 

_____
Please provide a fully itemized price quote before starting my project.
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   _____
My book is complete, fully edited, proofread, spell-checked, all Track Changes have been accepted/rejected and ready for release.

(Note that extra fees will be added if you submit edits or substitute an updated file once we've begun formatting.)
WORK ORDER – FORMATTING
If you need only uploading services, please skip to page 3.
Digital Formatting:

_____
ePub and Mobi generic files for use anywhere  $50 base price
Files have no retailer mentions but can link to author’s website and social media.

_____
Also, I want retailer-specific files with links and mentions for that retailer  extra $


_____ Amazon    _____ Apple   _____ Kobo    _____ Nook    _____ GooglePlay

_____
a Manuscript-style .doc and .pdf of the final completed book  $20 base price


These clean, simple files may be used for archiving, use by other formatters for a boxed set, use for audio book narration and more.

Print Formatting:   $150 base price

_____
PDF file CreateSpace   _____  PDF file Ingram Spark   _____  PDF file BN Press



Binding Size: select size below, or list alternate size here: ___________



_____ 5 x 8    _____ 5.25 x 8    _____ 5.5 x 8.5    _____ 6 x 9




_____ Please send a Font Style Sampler to help me choose the look of my book
ADDITIONAL INFO NEEDED FOR FORMATTING

Software you used to prepare book file:

_____ MS Word    Please list Word Version: 

_____ Open Office    _____ Pages     _____ Libre Office  ____ Other (please list):

Word count for complete book (including all front/end matter): 
Number of chapters (include Prologue, Epilogue and any excerpts of other books):  

Number of images to be embedded within the book (not counting the main cover):  

Number of non-retailer hyperlinks within the book (website, newsletter, social media, etc.):  
How have you designated scene changes, POV or time shifts within your manuscript?  
Does your manuscript contain text messages, emails, written letters or notes or any sections that we should look for? Please list chapters.
Fill in the following basic METADATA, which we will embed within the eBook files:
Book Title:

Author:

Publisher (optional):

Copyright year and holder:  Copyright ____ by ______________

Original date of publication: (first date this book was/will be published in any format)

eBook ISBN-13 for this edition (optional):

Categories & Keywords:

If you do NOT need us to upload files, you may skip the rest of this form.

WORK ORDER – UPLOADING


I want AuthorEMS to upload this book record to my following publisher dashboard(s)


_____ Apple        _____ GooglePlay

METADATA REQUIRED FOR ALL NEW UPLOADS
Please answer ALL the questions and fields in GREEN.
Book Title: (must match your cover) 
Subtitle: (if any)
Digital ISBN-13: (optional) _____________________
Series Name: (if any)

Which number in the series is this book? (if any)

Author(s) name(s): 
Short Author bio: You may use basic RTF styles such as bold or italics.
Book Description:  Paste your book description here. You may use basic RTF formatting such as bold or italics. 

Categories via BISAC Subject Code(s): BISAC is an internationally-recognized cataloging system for books by subject headings (i.e. categories) used by online retailers and libraries. Please choose codes that best describe your book. Below links are for 2017 edition of codes.
BISAC for Adult Fiction: https://bisg.org/general/custom.asp?page=Fiction 
BISAC Young Adult Fiction: (ages 12-18) https://bisg.org/general/custom.asp?page=YAFiction 
BISAC Juvenile Fiction: (ages 0-11)  https://bisg.org/general/custom.asp?page=JuvenileFiction 
PLEASE list both the code number and the category name with path. Make Primary Subject as specific as possible. For example:


	
	BISAC Code
	Subject/Category/Sub-Category

	Example
	FIC027070
	Fiction, Romance, Historical, Regency

	Primary Subject
	
	

	Second Subject
	
	

	Additional Subject
	
	

	Additional Subject
	
	

	Additional Subject
	
	


Interest in Age:  

____
My book is best-suited for Adult general audience (often referred to as “trade”)

IF your book is YA or for specific children’s ages, choose the primary age group below:

____
0 to 2 years

____
3 to 5 years


____
6 to 8 years

____
9 to 12 years


____
13 to 15 years

____
16-18 years

Does your book contain “explicit content”?  _____ Yes     _____ No
Some retailers prevent under-age users from accessing explicit or mature content on their stores.
Publisher: (Required by Apple)

Publishing Imprint: (if any)

Print length in pages: (if known)
Is this book a New Release?

Original Date of Publication:   

The date this title was/will be first published in any format.
Release or On-Sale Date:   

The date you want the book to start being delivered to buyers
Pre-order Date:   
If we upload in advance of the Release Date, the date you want the book to appear for pre-order
Do you want Digital Rights Management (DRM) applied to your book by retailers?
http://www.magnoliamedianetwork.com/pros-and-cons-of-drm/ 

_____ Apply DRM to protect my books.   _____ Remove DRM from my book. 

PRICING
Retail price for print edition: (if any)
Retail Price for eBook: (all prices should end in .99)   ______  USD 

_____ check here and list only a USD price above if you want to use the automatic conversion on each retailer's dashboard.

OR

Currency-specific Prices: (all prices should end in .99 except JPY, MXN, INR in .00)


_____ USD    _____ CAD    _____ EUR    _____ GBP    _____ AUD    _____ NZD


_____ DKK   _____ NOK    _____ SEK    _____ CHF    _____ MXN    _____ BRL


_____ JPY     _____ HKD    _____ INR
Do you want your book made available in ALL territories for each retailer? List any exceptions here:
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